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Our Time Today
- Evaluate your test preparation systems

- Reflect on Adjusting Each Input



What you will need:

- Blank sheet of paper (or Word Doc)

- Something to write with



System

What is a System?
"Interconnected or related parts working together for a 

common purpose (goal)." -Dr. Eric Specking

Input
-Time
-Content
-Resources
-Person/Self-Care

Output
- Grades

- Understanding



Fixed vs Growth Mindset

High School Study Habits College Courses



Inputs

•Time

•Content

•Resources

•Person





Write Down:

• What are your rocks, pebbles, and sand?

• How do you need to improve your “time” input?

Time



Time Management 

Energy is Finite
Know how, when 
and where you work 
best.



Using Outlook to Create a Fixed Commitment Schedule

Download the Outlook App 
to your computer

When done adding blocks, allocate 
WHEN you will meet your weekly 

demands (homework, exams, 
quizzes, etc.)



Why a fixed commitment 
schedule?

1. Gives a bird’s eye view of your week

2. Manage multiple class schedules

3. Illuminates hidden pockets of time

4. Creates structure, accountability, 
and balance.



Need one-on-one help creating a fixed commitment 
schedule? Utilize Skills Coaching.



- Review
- Quizzes
- Practice problems
- Homework
- Professor Lectures

*Different for each class

Input: Content



Content
Write Down:
• Which level do you reach before moving on with content?
• How are you studying before, during, and after class?







The 5-Day Method

1. Select an exam. Divide
the content into 4 chunks

(chapter/concepts)

2. Complete the worksheet 
to allocate time each day 

for prep and review

2. Use the prepare & 
review method for each 

day to add chunks

Flexibility is key: You may need to add additional days or content 
chunks in order to ensure sufficient time/attention to each segment.







CHEM 1103 Exam Prep Tips
• Also in the Academic Coaching 

Blackboard page



1. In your groups, list all the 
resources you think will help 
you in your study system.

2. Next, reflect on what makes us 
hesitate to act and utilize these 
resources. 



Input: Resources

(Confident Advocacy)

• Yourself

• Classmates/Study Groups

• Professors

• Academic Coach

• Tutoring

• Study plans



Physical

Mental

Emotional

- What role do these have in your

test preparation system?

- Does anything need to change?

Input: Person



Starting Successful 
Systems

➢ To Get Our 
Desired Outputs •Time

•Content
•Resources
•Person

Write Down:

What parts of your system (inputs) 

are working well, and which parts 

need adjusting to get your desired 

outputs?



System Criteria

You are NOT your grade
Grade= a reflection of your system

A system will only be used 
if it makes the action easier
and more effective than it 
was before.
Systems need to be simple and become 
stronger with use, not take more time or energy.



Make an 
Appointment

Drop-in Hours:

Wed 2-4pm (ENGR 315)

engcoach@uark.edu



Drill 1:
Sign-Out Survey

Test-Prep: Starting 
Successful Systems


